
Enter Response Data from In-
Person/Paper Surveys
Have you collected in-person or paper survey responses that you wish to enter into Alchemer for
reporting? You can manually enter responses collected from the in-person interviews using a web
link available on your Share tab.

We recommend creating a separate survey tracking link to record the in-person interviews, which
will allow you to filter and segment your reports. You'll be able to report all the responses in
aggregate, but you'll also be able to create filtered reports for online responses versus in-person
(there many be some differences).

1. You can create a new web link on the Share tab by clicking the button to Create New Tracking
Link found within the Email Campaigns and Source Tracking section.

2. As a best practice customize the link itself by clicking Edit this link, as well as, the link Name.

3. When you are finished, click Done and Save Link.



4. Once you create the link, you can highlight, right-click and copy the link into a new browser
window/tab to begin entering a response for each one of the in-person responses.

If you have a lot of responses, you can also import responses in bulk from a .csv file (but
you'll have to put the paper responses into this format first). Check out our Data Import
Tutorial to learn more!

Want to make entering responses even faster?
Check out our tutorial on Redirecting to the Beginning of the Survey !
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